
SO TU PHAP ceNG HoA xA ngr crru Ncuia vrpr NAM
DQc lflp - T1r do - H4nh phric

Thdnh phii HA Chi Minh, ngdy I0 thdng 6 ndm 202556: 783 /TTCC
V/v tri6n khai thgc hi6n C,5ng van s6

4109/STP-BTTP ngAy 06 t\6ng 6 ndm
2025 cua So Tu ptr6p

I(nh gui: C6c T6 chric henh ngh6 c6ng chimg

Luflt c6ng chung ndm 2024 vd Nghi dinh s6 roLlz\zslNE-cp ngdy 15
th6ng 5 ndm 2025 Quy dinh chi ti6t mQt sO di6u vd biQn phSp thi henh Lu4t
C6ng chirng co hiQu lgc thi henh ngdy 01 th6ng 7 ndm2025.

Khoan 10 DiAu 36 L.rflt COng chung quy dinh mQt trong c6c nghia vg cria
t6 chirc henh nghA c6ng chirng ld;'Cung-cdp th6,ng tin dO dui vdo co so dil'li€u
c6ng chu'ng theo quy dinh tqi Diiu 66 cila Luqt ndy".

Kho6n 3 vd 4 DiAu 66Luat.c6ng chirng quy dinh:
n'3. Co sd dil'li€u c6ng ch{mg cila dia phwo'ng bao g6m thdng tin vi ngr1n

S6t tdi sdn, tinh h'ang giao dich cila tdi sdn, cdi th6ng tin vi biQn phdpigdn
' chQn vd cdnh bdo rili ro trong hoqt dQng c6ng chti'ng, th6ng tin vi giao dlch dd
du'q'c c6ng chdrng, vdn bdn c6ng ch*ng vd tdi li2u h1n quan trong hi so cong
chfutg.

[/y ban nhdn ddn cdp tinh cd trdch nhiQm xdy dryng co' s6 dir tiQu c6ng
' chilng cila dia phuong; ban hdnh quy chii quqn ly, ,qp nhQt, khai thdc, sa drln[,
chia sd co s6' dtr li€u c6ng chang cila dia phaong.

4. Co sd dir li€u c6ng chil'ng phdi dwp'c cQp nhQt dil, ch[nh xdc, kip thdi vd
bao dam an ninh, an todn theo quy dinh cila phdp ludt, ViQc thu thQp, khai thdc,
s* dqtng vd cung edp tp6ng tin co' so Qir ltQu c6ng chu'ng phdi tudi tht) cdc quy
dlnh cila phdp tudt vi btto vQ ddi sting riang t;, b{ mq} cd nhdn, bi mqt gia
4\ 7 t'amn....

Di0u a7 Nghi dinh 1 O4I2O25ND-CP quy dinh.

" l. Vdn bdn c6ng chilng diQn t* du'qc tqo lQ,p trryc tt€p ffAn ,m6i trwdng
di€n t* theo quy trinh cong chilng diQn til'trryc ti6p hoQc trqrc tuy€n daq,c quy
dinh tqi LuQt c6ng chwtg, Nshi dinh ndy vd quy dinh phdp luqt vi gtao dich
diAn t*.

Vdn bdn c6ng chil'ng giay du'7'c du'qc chuydn dOi thanh vdn bdn dien tfi'
'theo quy dinh cila Ludt c-6rs it ,;'ng vl phdn.ludt,i giao dich.di(n tr),, ca ,t r, b,
s6 cila c6ng chirng vi€n vd chir lq) td ,u, d chil'c hdnh ngha c6ng ch*ng cilng
du'7'c coi ld vdn bdn c6ng chang diQn t*. "

VA TTI VAN C6XC
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Kho6n I vd2 Di6u 59 Nghi dinh 1 04IZ0Z5ND-CP quy dinh:

"1. T6 chu'c hdnh nghi c6ng chang"phai thwc hi€n chuyen aAi ni so c6ng
L ,:chang giay thdnh thdng diQp dfi' liQu dA h.ru trir di€n tu' d6t vcti cdc giao dich

c6ng chung du'l'c thac hiQn tir ngdy 01 thdng 7 ndm 2025. Cdc h6 so c6ng
chdrng thqrc hiQn rruo'c ngdy 0l thdng 7 ndm 2025 du'l'c chuydn datva hu tuil.
dienl{r theo yatt ,d., hooi i|ns ctia tE cht)rc h:tdnh-ngia-ra"i in,;:tng aong quan ly
h6 sct do.

2. HA so' c6ing ch*ng sau lrhi chuy\n dAi thdnh th6ng diQp dfr' li€u phdi bdo
dam t[nh chinh xdc v€ ndi dung so vdi h6 so' c6ng cht?ng giiy vd pnai ctu,4'c t6
chirc hdnh nghi c6ng cht?ng xdc nhdn bdng chti'tq, so trwA'itm hru-trfl; thdi h€m
luu tril du'p'c thLtc hiQn theo quy dinh tai khodn 2 Diiu 68 cila LuQt C6ng
chti'ng"

Cdn cri viro c5c quy clinh n6u tr6n vd thuc hi6n C6ng vdn rO +1Q9/STP-
IITTP ngdy.06 th6ng 6 ndm 2025 cua Scv Tu ph6p vd vi6c tri6n khai thuc hi6n
Nghi dinh s6 10412025/NE-CP ngdy 15 th6ng 5 ndm 2025 ctra Chinh phu, frung
tdm Th6ng tin. vd tu vAn c6ng ch.ung ('f1ung tAm) hu6ng cl6n vd luu y cac tE
chirc hanh nghA c6ng chirng m.6t sO v6n cld, sau:

A. LUU y CUUXC

I. T'rang thi0t bi

1. Chfi ky s6:

- Cdc T6 chu'c hdnh ngh6 c6ng chirng trang bi chir ky s6 mang t€n td chric
minh vd tri6n khai vi6c trang bi chfr ki ;6 cho COng ctrung viOricua t6 chric
minh.

V0 loai chfr'ky s6: PhAn mdm quAn ly h6 scr c6ng chirng dd tich hq p du'oc
t1.]" cb c6c cht ky s6 loai USB Token vd FISM"

ooi voi loai chfi'ky s6 tu xa (Remote signing): n6u T0 chirc hdnh ngh6
c6ng chring dd trang bi chir ky s6 tir xa, vui ldng li6n hQ Trung tAm dd duqc
hudng d6n chi ti6t.

2. Trangthi6t bi dd chuyCn vdn b6n c6ng chring gi6y thdnh dinh d?ng *.pdf
(mdy scan.. ").

II. Ding ky chit ky s5

- pOi v6i chfr ky s6 cua td chuc hdnh ngh6 c6ng chirng: c6c TO chfic liOn hQ
Trung tdrn dC ddng ky chfi'LV rO tru6'c ngay ZO thing 6 nim 2025.

SO Oien thoai li6n hO (028) 38115818

- DOi v6i chu ky s6 cua COng chri'ng viOn: c6c T6 chirc hdnh ngh6 c6ng
chrlrng li6n hd Trung tAm d6 ddng ky cht ky s6.
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ilI. YOu cAu hhi chuy6n rl6i

EO vigc chuy6n d6i, luu trfr.vd tra cf'u dat hiQu quii cao, d6 nghf c6c T6
chirc hdnh nghd cohg chring thuc hi6n dirng cdc y6u iAu rur, 

---' -

1. Khi scan h6 so c6ng chftng, c5c 16 chr]r'c hdnh ngh6 c6ng chring t6ch 0l
1O 

scr c6ng chilng thdnh trul tqp tin ri6ng biQt: (l) V6n ban c6ng chr?ng vit (z)
c6c tii liQu kh6c theo quy dinh tai kho6n 1 Ei6u 67 ctal-upt c6n! chi?n[.

2. Cdc t6p tin cira 01 hO scv c6ng chri'ng duoc ddt t6n theo cir ph6p sau:

+ DOi vdi Vdn bAn c6ng chring:

[Ma s6 T'crrNCC]-t.6 c6,g chfrngl-[Nim c6ng ctrri'ng]-vB
+ DOi v6i C6c iai li6u kir6c:

[Ma s5 TCTTNCC]-lr5 c6ng chfrngl-[Nim c6ng ct.i,ng]-fIS
Trong d6:

+ Ma sO fCHuCC: ld md s6 cria td chirc hdnh nghe c6ng chring (theo danh
sdch dinh kdm).

Vf da; md sri TCHNCC ctia phdng C6ng chil,ng rti I h 0001
. ^t

. ^* 
SO c6ng_chfrng: 06 s6 cu6i cung cua sO c6ng chri'ng dd c6p. Truong hcyp

s6 c6ng chri'ng dd c0p khOng dt 06 ro tt i ghi s6 "0" 
-vdo 

oAI aav ,6 .ho oJ 5o ,d
vi du; l'{€u sti c6ng chang dd cdp td 123456 thi s(i c6ng chil,ng ld ,,12i4s6,,

N\u so c6ng chang dd ciip td 12345 thi s6 c6ng chang la ,,012345,,

' lv€u s6 cong chu'ng dd ctfp ld 1234 thi s(i c6ng chri.ng la "001234,,

Nau s6 cong chil'ng dd crip ld 123 thi srj c6ng chil'ng ld "000.'23 "
N€u sij cong chu'ng dd ciip ld l2 thi stj c6ng chu,ng ld "000012"

Nilu sij c6ng chti'ng dd ciip ld t thi sd c6ng cht).ng ld ,,000001,,

+ Ndm c6ng chirng; 04 sO c[ra ndrn c6ng chirng.

Vi du. ndm c6ng chil.ng ld 2025 thi ghi 2025

Nhu v6y, t6n tpp tin cfra 01 h6 so c6ng chirng s6 nhu sau:

vi da; h6 so cila Phdng c6ng chti'ng rri l, 16 c6ng cht).ng dd ciip ld 1000,
ndm c6ng chang ld 2025 thi

Tqp tin Vdn bdn c6ng chu,ng"" 0001-001000-2025-VB

Tdp tin Cdc tdi li€u khdc; 0001-001000-202S-HS

3. De t6i uu h6a c6ng t6c. luu trfr, dA ngh! thi6t lflp d0 ph6n giti crtatdp tin*.pdf khi scan la til'200 dpi d6n 350 dpi.

av 1 P[t 
t\u0n loi cho viOc chia s6,.k6t,r6i ve 1i6n th6ng.thir tr,rc c6ng ch[rng,

ddng \y quydn sir dung ddt, tti s6n gdn 1i6n v6i dat vdthrio tren dia bdn Thdnh
pho H6 chi Minh theo Nghf quyct so tzzale-cp ngay 19 th6ng it ,re* 2o2o
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cua Chinh phu v6 chinh s6ch phdt tri0n ngh6 c6ng cfrung, Trung t6m luu y c(tc
T6 chirc hdnh ngh6 c6ng chring n6n thuc hi6n chuy6n d6i vdn b6n c6ng chring
gi6y thdnh vdn bin di6n tir (c6 cA chfi ky sO cua C6ng chirng viOn vd cua TS
chric hdnh ngh6 c6ng chrlrng) d5c biQt la c6c giao dich tiOn quai d6n tdi s6n ph6i
ddng kli quy6n sd hfr'u, quy6n sri dung.

5. MO tA chung.rO q.ry trinh

@

B. QUY TRiNH CHUYEN DOI HO SO COXC CHIJ'I.{G GIAY
THANH THONG DITP OtI ITPU PN IU'U TRTI EITN rtl lOidU 59 Nghi
dinh 10412021/ND-CP)

Bu6'c 1: Nhap th6ng tin cira hqp d6ng, giao dich duqc cong chring (r,ho
hiQn nay dang thpc hiQn)

Bu'6'c 2: chon loai hinh cong chirng ld "'rruydn th6ng". T6i tpp tin *"pdf

V[n b6n c6ng chfng vd Cdc tdi liOu kh6c 16n, d{t t6n tpp tin tai phAn "Vin b6n
dfnh kdm" (t6n tiy chgn). Luu yi chon dirng "Lopi" ctra tdp tin, sau d6 nh6n nut
"LLru VB".

lu r0ay

Ghi chd

at tii2t25
T
,at

r.

ll6 so
HI.o

sd cc ph, cc l[""1",,if;?
kh,c

Nol luu

(i*, ild f)liesntrio [*1cr, :.:;r,',i Q;;u1,., .uot'ts (?,;*;.{nrair

Tiii vfin ban

10n hE th6ng

A-lly so \rall LlalI

va ho su

lcdtr tlieo

Vttr bir\ w

ili;;

i(hi nh6n nitt "Luu VB", giao di6n sau sE xu6t hi6n. Chqn tQp tin tii l6n vd
nh6n nilt "Luu"

odn ngiy

sii nJ sc
Tinh rang chd ki

Nhdm 0 di.b Chuyl0 nhuqng , t\luo w Lo{i g.dich' HO mus brin, chu!6n nhi-
Noey h.lAc

CC Tal t.u ad v h

fsla;l

lid $iin

'ix
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li sd

Khi luu t6p tin thdnh c6ng hQ th6ng sd b6o "Luu file thdnh c6ng,,

Bu6'c 3: T'hgc hiQn ky s6 cria T6 chuc henh ngh6 c6ng chirng

chgn v6l ban cAn ky s6, sau do chgn nut ky so "TC" tucrng frng v6i loai
chT ky md 16 chilc henh ngh6.c6ng chirng dE ddng ky (uSB Token hay HSM),
nhAn mQt trong hai nut "$y 16 Token (TC)"/ "K, # FISM (TC)", .rir4p .,Ma

P,l" nOu dugc you cAu (Tci chac hdnh nghi c6ng chil'ng ndo dci tr:ang bi;hil'W
, s6 til xa (Remote signing) thi hAn hQ Trung tdm dd du'q'c h.u6,ng dAd

chd i,

1t1

i
{

iri ^,. X U

Sd c6n9 chingclp $ sottuoc la 123

phi ccs,t cc

Ghi clli

[i*0, , ;rr ,' f]5m" rrlt,, ,'-(l i:. : iJp.E Qi ,. rrr i :,i,itt ,.[? ,r,.i r.. ..

.Sau khi ky s6 thenh c6ng, trpng th6i v6n bin dinh kdm sE chuyiSn sang'oEd
'k1f s6"

Chqn tep

Tu ngly

N0Ay nhdo'

Nh6m 0 dlch

tJgiy h.l9c

CC !l6n'
Loal hinh
cc

Til tril s0 w L

roT

]hn lao CC
: vA Chi plr,

khlc

Iny6n ln6ng v Email

:l
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kang chn

HO rua biin, rhuydn nhrv
Ngay k.thric

mm_.N.fiCE--:'-=1 Kiducc T€iirue+ , ,.'. y r
lruyAn th6o9 w F,nail

56 c6ng chd,ng cdp h6 so tNdc ld 123

Phi CC

Ng;y h.lpc

50 cc

Noil{ru

Ghi chu

Ili.:.,r,:, llin l$lu;rrrr"i,> (13,.,, t)A':.) q.i,r,,H5 r:ririr fy',t,,,_:r:."r

Bu'6'c 4: c6ng chirng vi6n nh6n nft "Da (f". T6 chfc hdnh nghA c6ng
chirng c6p s6 cdng chri'ng, nhap phi c6ng chring, thu lao c6ng chting vd nhfn nrli
"C6p s6" (nhu hiOn nay clang thuc hi6n).

Tir no.i,

NOjy nhan'

.r;-lt)6!ZAZa odn ngay 1€./16.,!::: Thlhtrqng
:r;t, tii., :tiilt Sd ht Bs 15,r.r6,2i..1rr:::v,tc LOT

1€/ 2 HO nrn
Nhonr g did Chuyin nhuqn, - t ua w Loir g.djch' llo muB bdn, chllAn nhr v
tlgit b luc

CC viafl t@
Truyln rh6n9

s6 cc

56 c6ng chL?ng clp hd * tua,c la: 123

Phi cc

NSiy k thd.
t(t!0 cc Tsl kt; ;t . :r,l' i , : + }-

Eh3il

]i,i1,iii r{r l*l $il} C{)n0 chr}4!
van tuh di'li kelr

,0!01_10010-2025_VB
tu01-r001 0_2u25_HS

.$;g' - -'"[:i#l,u' .'.,"1'.{.1i,,'" r;*,"f,", ",ii[i,L {i'r'r ::ltl" 
"

Hd so

Hd so
Hi so
n3 so

sJ s"
nJ ""

k,
ki

xtu

Thl] lao CC
v; Chi plri

Noi [ru

Ghi chi

l.i'16,:r . ira . .{?31r;r:r*rr: ,i (,lr,r, ffi3-lqJitnsr i,*irnts ..f,/,ii-9,,,.,,i.-

Hd so c6ng chring 0 tinh trpng "K6t thirc"

3'

0-

i

,:y

Thi lao CC
vi Ci)i phi

kh;.
t 1/t
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Bu6'c 5: C6c T6 chirc hdnh ngh6 c6ng chirng luu vdn bin dE chuy6n d6i d6
sri dpng theo y6u cdu cria t6 chtc minh.

C. QUY TRiNH CHUYEN BOI VAX NAN COUC CHTNG CTAY
r THANH VAX nAW Drpl\{ rrr pidu a7 Nghi crinh r04t202sND-cp)

, ThUc hiQn Bu6'c 1 vd Bu'6,c 2 nhu tai phAn B n6u tr6n

Bu6'c 3: Thgc hiQn ky s6 cria Cdng chirng vi6n.

, ChQn vdn bAn cAn ky s6, sau d6 chgn nirt lqy sO CCV tuong ring v6i lopi
r chfr ky dd ddng ky (USB Token hay HSM), nh6n mQt trong trai nrit ,,Ky 

s6
Token (CCV)"/ "Ky s6 HSM (CCV)", nh0p l,Me pir,,, n6u duqc y6u cAu GA"g
chilng.vi€n ndo dd trang bi chir tqt sd t* xa (Remote signing) thi tien hQ Trung

:tdm dd daqc hu'o'ng ctin)

rungay ii-, 'ii! t:.:t5

NgAy nhan'

Nhdm 9 dlch

Rgiy h.luc

CC vl6il'

s6 cc

.:a/aAl 2!1,3 Tinh

i5/!{-25.,ir:1::v,:c LOT

HO.lnLia bin. chuy{n nhrv

O,!n ngdy

s6 h6 sq

Loal q di.h'
N0ay k firit

fi5il,l[iTee------il xr6u cc Tflhsd Y >
Loai hinh
cc' Truy6n tn6n9 e Emdit

llRrS ru. ini s;!! Cda!, (hyils

'l ' .,1*, *1.,n!rcs{i :x i"-J
Van bdn v 0I li6d-ls;;; .ioari;a ilHis; ;" , ir
H,l go ; 'i:l
udso w I
Hlsg " :.'nls 

' i.i;:

O,,"1u.,. f*,rt. rxu." tr a(f""' t ')
.. .:. .) ._.r.v ,.,q.t(. I r,,,ii r...,,.

:Anh 6to

Sd c6ng clilng clp h) so kudc taj 121

i:3 Fhicc
Th{) l.o CC

c va Chi phl
khac

1/l

Nol lLru

tii*-'. ii,a . Sr;:o,r,,rr!,: i():", 1;pr; Q1,,rrr..r {rrili (f .-r*,,E,n,ri
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lIDfrNTid'c-:,".---'l
Truy& th6ng r

20:5 k$n9 cra ?,f

Nhd,n g.dl.h

Ngiy h.lvc

CC vi6n'

Loai hinh

Loal g dich' t!0 nlliii biti, chuyiitj nht!
Ngey k.llxjc

Xidu CC

Ernailcc'

*
lrrl'li !r, Id sr; CdrU cirri!'g

,iD hrr dino trrn

' 000 l_000 1O_2C25-Va

0001_00c 10_2025-ilS

s6 cc

56 c6ng cnrirg cip hd so lMd.c ti t2:i

Phi CC

111

Nsi luu

Ghi chri

f-ig,.' , :it3 tlirarr,,ao f-i;0, i.ipsi Q1,x,1.1i t;f,,i: (y'.-,.r,_,",

Sau khi C6ng chirng vi6n ky s6, trang th6i cua vdn bAn dinh kdm chuyOn
sang "ccv da ki;6" 

J

Tirnrdy 1t/l6i2t12a Oiongiy f€,li:'i1:t TinhUgog ci/J ii
Ngiy,ihin' :a. .:. -:-;-: Srih6io ::. i;-::..::::::ui: LOT

Nhdm g.dlch Ctuydn nbuqQ0 I Mu, v Lotl g.dlch. H0 mui b6n. chuy6n nlrrv
NOe/ h IJC NgA/ k lhdc

.c r,6n' lI5[iifr.TeE------;1 N6u cc Tai uu sd v ]
Lus h rh
CC. ltur6n lhdno v fmaJ

tlj;:rt rr lri uin C6oU cl,ir{r!

V$tr u,i, Cjfn k6,n
r 00C 1_00010_2025-VB

t00 1_0001 c_2025_Hs

Sd cdng $ring clp hd so !u6c lat: 123
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ll6
-H6

90w
ttd w
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Hii so

Hdso ;
iii n, v,

s6 cc

l{oi luu

6hi clrLl

Fhi CC

Gg; 5;o S;ur,,n;.., fi5l" larr,, Qi,ri,) l.!{ ir (1: t")-L,t.l

Thu lao CC
i v.i Chi plrl

hhdc

I n{r lrrno thll
Vrn uan ' cirra rl s6 :, . t

a0 sc w chun r! s6

nd s:
llJ so

Hd s)
tt6 so

r,a s,

'r)sJ
F i,,r\.a l)i!t. iiili. X IJ

Tho lao CC
: v. Clrl ph, i

Nr.1!
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Bu'6'c 4: Thgc hiQn ky s6 cua td chirc hdnh ngh6 c6ng chring nhu tpi Bu6c
3 cira PhAn B d6i v6i Vdn bAn c6ng chirng me C6ng chu'ng-vi6n Oi t<y rO ,i Ca"
tdi liQu kh6c.

Bu'6'c 5: thpc hi6n nhu Bu6c 4 vd Bu6c 5 ctra PhAn B de hodn t6t vidc
chuydn ddi.

Vdn b6n c6ng chring dd chuytin d6i sE c6 th6ng tin vd chfr ky s6 cira C6ng
chirng vi6n, T6 chirc hdnh nehe c6ng chirns da kV sdvd md OR. pe Uem tra vdl
b6n c6ng chf'ng d5 chuyCn ddi, c6 thc qudt md eR ac nirpn 'iMa chimg nhan h6
so c6ng chirng" vA tra ciru t4i h[pS/heUf.q9@.

T6 chric hdnh ngh6 c6ng chirng c6 th6 ki6m tra tinh trpng cht ky s6 tai
trang th6ng tin diQn tir ctra Trung tArn chri'ng thqc dien tir qu6c gia- BQ Khoa hoc
vd C6ng nghQ- httos://n .gov.vn/vi

No'i nltQn:
- Nhu tr6n (l(6ni danh muc M5 s6 t6 chilc hi\rrh nghd cdrrg
ch0ng);
- So l\r ph6p (dO b6o c6o);
- Luu VT, PNV/Ng

IAM DOC

Tho'

il ll0

TSUIIG
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